BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DPAI HQC SU PHAM KY THUAT Poc lap - Tw do - Hanh phiic
THANH PHO HO CHI MINH

QUY TRINH LIEN QUAN PEN THUE THU NHAP CA NHAN

I. Muc dich

Quy dinh thdng nhit quy trinh quéan Iy thué thu nhap c4 nhan, cach tinh thué va khiu
trir thué thu nhdp c4 nhan cho c4n bd vién chirc, dam béo trién khai cong viéc khoa hoc, hop
ly, tuan thu dung quy dinh cua phép lujt.

II. Pham vi ap dung
Quy trinh nay 4p dung d6i v6i can bo vién chirc co hitu nhan thu nhap thudng xuyén
cta nha trudng va cac cd nhan khac cé thu nhép tai truong.
II1. Tai liéu vién din
- Luat thué thu nhép c4 nhan sé 04/2007/QH12 ngay 21 thang 11 nim 2007;

- Luét stra d6i, bd sung mét sé Pidu ciia Luat thué thu nhap c4 nhan s6 26/2012/QH13
ngay 22 thang 11 ndm 2012;

- Nghi dinh s6 65/2013/ND-CP ngay 27 thang 6 nam 2013 ctia Chinh pht quy dinh chi
tiét mot s6 Piéu ctia Luat thué thu nhép c4 nhan va Luat stra di, bd sung mot sé Didu cua
Luét thué thu nhép ca nhén;

- Théng tu 111/2013/TT-BTC ngay 15 thang 8 ndm 2013 cua Bo Tai chinh vé viéc
huéng dan thuc hién Luét thué thu nhdp cé nhan, Luit stra ddi, bd sung mot sb diéu cua Luét
thué thu nhép ca nhan va Nghi dinh $6 65/2013/ND-CP ctia Chinh phu quy dinh chi tiét mot
sb diéu cua Luat thué thu nhdp ca nhan va Ludt sira ddi, bd sung mot sb diéu cua Luat thué
thu nhap cé nhan.

IV. Giai thut ngir va tir viét tit

1. Giai thich thuit ngi:

- Can bd vién chuc: 13 cac giang vién, ngudi lao dong c6 ky Hop dong lao dong véi
nha truong

2. Tir viét tit:

- PKHTC: Phong Ké hoach Tai chinh

= NPT; Ngudi phu thudc
- TNCN: Thu nhép ca nhan
- MST: M s6 thué

- TNTT: Thu nhap tinh thué
V. Noi dung quy trinh
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A. Quy trinh dang ky giam trir gia canh

1. Quy trinh bao ting Ngwdoi phu thudc

a. Lwu trinh

Buéc Trinh tw thwe hién Trach nhiém
Dién thong tin vao to khai diang ky
1 B NPT va ndp hd so chitng minh Can bg vién chir
Hhong gl Khéng ding quy dink
hop
= ’ Ké tohn thus
Diing quy dinh : :
Keé toan thué
3 = DPang ky Giam trir gia canh Truong P.KHTC
Higu trudng
Khéng phit
hop b4 Khéng ding quy dinh
X4c nhén két
qua tir Cuc thué Ké toan thué
4
Cép nhat thong tin BSn 2
5 K¢ toan thué
b. Mé ta chi tiét
Buéc Trinh ty thye hién Trach nhiém
Dién théng tin vao ti khai ding ky NPT va nép ho so
chirng minh: B
- DPién vao to khai ding ky NPT theo Biéu mau 01 (mau
s6 20-BK-TCT).
- Ho so chimg minh ddy di theo mbi quan hé va Piéu kién
1 dugc giam trir cu thé (tham khao Phu luc 1). Cén bd vién chirc
- Nop hd so gidy tai P.KHTC.
- Pién thong tin vao form mau tryc tuyén trén website clia
P.KHTC.
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Kiéql tra ho 0t ;
- Ké toan thué kiém tra tinh hgp phap, hop 1€ ctia ho so

dang ky giam trir gia canh.
2 - HO6 so chua day di: hoan tra @& b sung. K& toan thué
- Hb so khong dung quy dinh: ngung viéc dang ky giam
trir
- Hb so diing quy dinh: tiép nhan hd so dang ky
Ping ky Giam trir gia cinh: L %
- Thie hikn ding'kv Giltn this gia cdnh cho:cAirhin mat| . o oal e
3 hodc nhiéu 1an trong ndm, cham nhét 1a 30 ngay lam viéc Tru'(?rng i
sau khi két thic ndm tai chinh. Hieu trutng
4 Xdc nhéin két qua tir Cuc thué:
- Pang ky ma thanh céng: duyét ting NPT
- Kiém tra nghiép vu c6 151 (NPT da c6 MST): ding ky lai
theo MST Nguoi phu thuge do Cuc thué cung cép. K& toan thué
+ Néu Ngudi phu thuge da duoc ding ky giam trir gia canh
& noi khéc: ngung viéc dang ky NPT.
+ Néu NPT phu thuéc CBVC: duyét tang NPT
5 Cap nhat thong tin:
" Cép nhat thong tin trong bang luong va dit li¢u thong K& todn thus
tin NPT. :
- K& toan thué tap hop ching tir luu trit theo quy dinh.
. Quy trinh bido giam Nguwoi phu thugc
a. Luwu trinh
Buée Trinh tw thwe hién Trach nhiém
1 —> Dién thong tin vao t& khai dang ky NPT Céan b6 vién chire
Khéng phu
hop 5 & tod &
2 Kiém tra tor khai Retomiie
Dung quy dinh : 5
Ké toan thué
v
- Ding ky Gidm trix gia canh g LHEC
Higu trudng
4 W
Cap nhit thong tin K€ toan thue
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b. M ta chi tiét

Buwoc

Trinh tu thwe hién

Trach nhiém

Pién thong tin vao to khai ding ky NPT:

- Pién véo to khai ddng ky NPT theo Biéu mau 01 (mAu s6
20-bK-TCT).

- Nop hd so gidy tai P.KHTC.

- Pién thong tin vao form mAu truc tuyén trén website clia
P.KHTC.

Can b vién chirc

Kiém tra to khai:

- Ké toan thué kiém tra tinh hop 1¢ clia t& khai dang ky gidm.
- T& khai khong dung quy dinh: hoan tra & b6 sung.

- T khai dtng quy dinh: tiép nhén

K& toan thué

Pang ky Giam trir gia canh:
- Thuc hién dang ky Giam trir gia canh cho ¢4 nhan mgt hoac
nhiéu lan trong nim, chdm nhat 1a 30 ngay lam viéc sau khi

két thiic nim tai chinh.

Ké toan thué
Trudng P.KHTC

Hiéu truéng

Cap nhat thong tin:

- Cép nhat thong tin trong bang luong va dit li€u thong tin
NPT.

- K& toan thué tap hop chimg tir luu trit theo quy dinh.

K& toan thué

B. Quy trinh nghiép vu vé thué TNCN

1. Quy trinh ding ky M3 s thué (MST)

a. Luwu trinh
Buéc Trinh tw thyc hién Trach nhiém
1 Pién thong tin vao t& khai dang ky MST Cén b vién chirc
2 Kiém tra tir khai onlin
Dung quy dinh : s
Ké toan thué
\ a2
3 Piing kj MST c4 nhén el e
Higu trudng
i Cép nhat thong tin Ké toan thué
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b. MB& ta chi tiét

Buée Trinh tw thwe hién Trach nhiém
1  |Dién thong tin vao to khai ding ky MST: Cén bo vién chirc
- Dién vao t& khai ding ky theo Biéu mau 02 (mau sb 05-
bK-TCT).

- Nop hd so gidy tai P.KHTC.

- Dién thong tin vao form mAu truc tuyén trén website cla
PKHTC.

2 Kiém tra to khai: K& toan thué

- K& toan thué kiém tra tinh hop 1€ cua to khai.

- Té khai khong dung quy dinh: hoan tra dé bd sung.
- To khai dung quy dinh: tiép nhan

3 Ping ky MST c4 nhéan: Ké toan thué

- Thyc hién ding ky MST cho c4 nhan mot hodc nhidu 1dn| Truéng P.KHTC
trong ndm, chim nhét 13 ngay 1am viéc cudi cling trong ndm Higu trudong
tai chinh.

4 Cép nhat thong tin:

- Cap nhat dit liéu thong tin Ngudi ndp thué. Ké toan thué
- Ké toan thué tap hop chimg tir luu trit theo quy dinh.

2. Quy trinh ity quyén quyét toin thué

a. Luu trinh

Buée Trinh ty thuc hién Trach nhiém
- - - Can bg vién chirc
1 DPing ky uy quyén quyét toan thué
\l/ Khong diing Céan bo vién chic

quy dinh

2 : 5 Lanh dao don vi
Xac nhan uy quyén : ;
Ké toan thué
Pung quy dinh 3 0
Ké toan thué

3 Quyét toan thué Truéng P.KHTC
Hiéu trudng
, K¢ toan thué

4 KhAu trir hodc hoan tra thué TNCN Truéng PKHTC

Hiéu truong
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b. M0 ta chi tiét
Buéce Trinh tw thue hién Trach nhiém

1 |Ping ky uy quyén quyét toan thué: Cén bg vién chirc
- CBVC du diéu kién ty quyén Quyét toan thué ding ky uy
quyén quyét toan thué trén website quan 1y thu nhap (tham
khao cach tinh thué tai Phu luc 2).

2 Xéc nhin uy quyén: Can bd vién chuc
- Ké toén thué tap hop danh sach da dang ky da didukién | Léanh dao don vi
theo Biéu miu 03 (miu 02/UQ-QTT-TNCN), giri lai don vi K& toan thué
@& CBVC ky tén x4c nhan iy quyén quyét toan thué.

- CBVC ky xéc nhan lén biéu miu uy quyén ma ké toan
thué @3 goi cho ting khoa/phong ban.

- DPon vi ndp lai biéu méu da ky x4c nhan cho P.KHTC
cham nhét 12 60 ngay lam viéc trudc thoi diém ndp hd so
quyét toan thué TNCN hang nam.

3 Quyét toin thué: K& toan thué
- Thue hién quyét toan thué cho CBVC di uy quyén theo| Truong P.KHTC
lich ciia Tong cuc thué. Hiéu truéng
Khiu trir hodic hoan tra thué TNCN:

4 - Hoan tra thué TNCN @i tam ndp thira cho CBVC va khau K& toan thué

trir thué TNCN con phai ndp qua luong.
- Ké toan thué tap hop chimg tir luu trit theo quy dinh.

Truong P.KHTC
Hiéu trudéng

3. Quy trinh liy chirng tir khu trir thué

a. Luwu trinh

Buwée Trinh tu thuc hién Trach nhiém
‘ Can b0 vién chirc
1 Dbién thong tin dang ky Gilngien thik

giang
Khong ding
quy dinh

: Kiém tra t& khai K¢ todn thue

Diing quy dinh . g

Keé toéan thué
3 Xuét chimg ti khéu trir thué HIDng LS

4 Thong bao cho ngudi dang ky K¢ toan thué
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b. Mb ta chi tiét

Buéec Trinh ty thye hién Trach nhiém
1 |DPién théng tin ding ky: Can bo vién chirc
- Pién thong tin ding ky cAp chimg tir khau trir thué vao | Giang vién thinh
form mau truc tuyén trén website cia P.KHTC. giang
- Hoac dang ky truc tiép tai P.KHTC.
2 | Kiém tra t& khai: K& toan thué

- K& toan thué kiém tra tinh hop 18 cia viéc 14y chimg tir
khu trir thué. C4 nhan khéng c6 thu nhap hodc di ty quyén
quyét toan thué khong duoc 14y chimg tir khau trir thué.

3 | Xuit chiing tir khiu trir thué: K& toan thué
- K& toan thué xuét chimg tir khau trir thué theo thong tin| Truéng P.KHTC
CBVC va Giang vién thinh giang da dang ky.

Théng bao cho ngwoi dang ky:
4 |- Thongbao cho CBVC va Giang vién thinh giang dén 1dy K¢ toan thué
chimg tir khéu trir thué, ky nhén vao lién 1.

VI. Biéu mau

TT | Biéu Ky hiéu Nbi dung biéu miu Ghi chii

mau (Ky hiéu cia biéu miu

do Téng cuc thué ban
hanh)

1 Biﬁu BMI1/QT-PKHTC- | T¢ khai dang ky nguoi | 20-BDK-TCT
mau 01 | TTNCN/00 phu thudc

2 |Biéu | BM2/QT-PKHTC- | T¢ khai ding ky MST | 05-DK-TCT
méau 02 | TTNCN/00

3 | Bitu BM3/QT-PKHTC- | Gidy ty quyén quyét | 02/UQ-QTT-
miu 03 | TTNCN/00 toan thué TNCN TNCN

Nguwdi soan thio Ngwoi xem xét Nguoi phé duyét -7‘%

Thai Thi Thuy Trang ThS Nguyén Hung Thai PGS.TS P6 Vin Diing
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PHU LUC 1: PIEU KIEN VA HO SO CHUNG MINH GIAM TRU GIA CANH

1. Con

- Con d¢, con nudi hgp phép, con ngoai gia thi, con riéng ctia vg, con riéng cia chong

Diéu kién dwoc giam trir

HO so chimg minh

Con duéi 18 tudi

Ban sao gidy khai sinh

Ban chup CMND (néu c6)

Con 18 tudi tr& 1én bi khuyét tat, khéng c6
kha néng lao dong

Ban sao gidy khai sinh

Ban chyp CMND

Ban chup Gidy x4c nhan khuyét tat theo quy dinh
ctia phap Luat v& nguoi khuyét tat

Con dang theo hoc tai Viét Nam hoac nudce
ngoai tai bac hoc dai hoc, cao ding, trung hoc
chuyén nghiép, day nghé, ké ca con tir 18 tudi
try 1én dang hoc béac hoc phd thong khong ¢
thu nhép hodc cé thu nhdp binh quén thang
trong nam tir tit ca cac ngudn thu nhdp khong
vuot qua 1.000.000 dong.

Bén sao gidy khai sinh.

Ban chuyp CMND

Ban chup Thé sinh vién hodc Ban khai ¢6 xdc nhin
clia nha trudng hodc Gidy t& khac chimg minh dang
theo hoc tai cac truong hoc dai hoc, cao déng, trung
hoc chuyén nghiép, trung hoc phd théng hoic hoc
nghe.

Con nudi, con ngoai gia thu, con riéng

Céc gidy to theo céc trudng hop trén

H6 so chimg minh mdi quan hé: Ban chup quyét
dinh cong nhan viéc nudi con nudi, quyét dinh cong
nhén viéc nhén cha, me, con ctia co quan nha nude
c6 thdm quyén

2. Vo hoiic chong

Diéu kién dwoce giam trir

Hb so chitng minh

- Trong d6 tudi lao dong:

+ Khoéng c6 thu nhdp hodc c6 thu nhép
binh quén thang trong nim tir tit ca cac ngudn
thu nhap khong vuot qua 1.000.000 dong

+ Bi khuyét tat, khong c6 kha néng lao
dong.

Béan chup CMND

Ban chup s6 hd khdu (chtng minh duge méi quan
hé vo chéng) hodc Ban chup Gidy chimg nhén két
hoén.

Gidy to chimg minh ngudi phu thude khong c6 kha
ning lao dong: ban chup Gidy x4c nhan khuyét tat
theo quy dinh ctia phap lut v& ngudi khuyét tat dbi
v6i ngudi khuyét tat khong cé kha nang lao dong,
ban chup hé so bénh an déi v6i ngudi mic bénh
khong c6 kha nédng lao dong (nhu bénh AIDS, ung
thu, suy thdn mén,..).

- Ngoai d9 tudi lao dong:
+ Khoéng c6 thu nhédp hoidc c6 thu nhip
binh quén thang trong nam tir tit ca cic ngudn
thu nhap khéng vuot qua 1.000.000 ddng

Béan chup CMND

Bén chup s6 hd khéu (ching minh duoc méi quan
hé vo chdng) hodc Ban chup Gidy chimg nhén két
hoén.




3. Chame

- Cha @, me dé, cha vg, me vo (hodc cha chdng, me chdng), cha duong, me ké, cha

nuoi, me nudi hgp phap

oA on .o <
Diéu kién dwgce giam trir

Hb so chirng minh

- Trong d$ tudi lao dong:

+ Khong c6 thu nhép hodc cé thu nhip
binh quan thang trong nim tir tit ca cac ngudn
thu nhap khong vuot qua 1.000.000 dong

+ Bi khuyét tat, khong cé kha ning lao
dong.

Ban chyp CMND

Gidy t& hop phép dé xac dinh mdi quan hé cua
ngudi phy thude véi ngudi ndp thué nhur ban chup
s6 ho khau (néu c6 ciing sb ho khau), Ban sao gidy
khai sinh, quyét dinh cong nhén viéc nhéan cha, me,
con ciia co quan Nha nuée ¢ thim quyén.

Gidy to chimg minh 14 ngudi khuyét tat, khong co
kha ning lao dong nhu ban chup Gidy xéc nhén
khuyét tat theo quy dinh cta phap Ludt vé nguoi
khuyét tat d6i véi nguoi khuyét tat khong cé kha
ning lao dong, ban chup hd so bénh an ddi véi
ngudi mic bénh khong c6 kha nang lao dong (nhu
bénh AIDS, ung thu, suy thin man,..).

- Ngoai d tudi lao dong
+ Khong c6 thu nhip hodc cé thu nhép
binh quén théng trong nim tir tit ca cac ngudn
thu nhap khong vuot qua 1.000.000 ddng

Béan chup CMND

Gidy to hop phép dé xac dinh mdi quan hé cua
ngudi phy thude véi ngudi ndp thué nhu ban chup
s6 hd khiu (néu c6 cung sb ho khau), Ban sao gidy
khai sinh, quyét dinh c6ng nhén viéc nhin cha, me,
con cia co quan Nha nuée ¢ thim quyén.

4. Cic ca nhian khac KHONG NOI NUONG TUA ma ngudi ndp thué dang phai

trwc tiép nuédi duong

- Anh rudt, chi rudt, em rudt cua nguoi ndp thué.

- Ong nd1, ba ndi; 6ng ngoai, ba ngoai; cd rudt, di rudt, cau rudt, chu rudt, bac rudt cia

nguoi ndp thue.

- Chau rudt clia ngudi ndp thué bao gdm: con ciia anh rudt, chi rudt, em rudt.
- Nguoi phai tryc tiép nudi dudng khac theo quy dinh ciia phép luat.




Dieu kién dwgc giam trir

Hb so chitng minh

- Trong a9 tudi lao dong

+ Khong c6 thu nhédp hodc
c6 thu nhdp binh quén thang trong
nimtr tit ci cdc ngudn thu
nhdp khong vwot qua 1.000.000
ddng.

+ Bi khuyét tat, khong c6 kha
nang lao dong.

Ban chup CMND hoic ban sao gidy khai sinh.

Gidy to chimng minh 14 ngudi khuyét tat, khong ¢ kha ning
lao d6ng nhu ban chup Gidy x4c nhan khuyét tit theo quy
dinh ctia phap Luat vé nguoi khuyét tat dbi véi nguoi khuyét
tat khong c6 kha néng lao dong, ban chyp hd so bénh an déi
voi ngudi mic bénh khong c6 kha ning lao dong (nhu bénh
AIDS, ung thu, suy thdn man,..).

Céc gidy to hop phép dé x4c dinh trach nhiém nuéi dudng theo
quy dinh ctia phap Luét.
Ban chup gidy to x4c dinh nghia vu nudi dudng theo quy dinh
ctia phap Lut (néu co).

+ Ban chup s6 ho khiu (néu cé cling s6 hd khiu).

+ Ban chup dang ky tam tri ctia ngudi phu thude (néu khong

cung sb hd khau).

Ban tu khai ctia nguoi ndp thué theo mAu ban hanh kém theo
vin ban huéng dén vé quén 1y thué c6 xéc nhén cua Uy ban
nhan dén c4p x3 noi ngudi ndp thué cu tri v& viée ngudi phu
thudc dang séng cung.

Ban tu khai ctia ngudi ndp thué theo miu ban hanh (Mu sb
09-XN-NPT) (2) kém theo vin ban huéng din vé quan ly thué
¢6 xac nhén cia Uy ban nhan d4n cép x4 noi ngudi phu thude
dang cu tra vé viée ngudi phy thudce hién dang cu trua tai dia
phuong va khong 6 ai nudi dudng (truomg hop khong séng
cung).

- Ngoai d9 tudi lao dong

+ Khong c6 thu nhdp hoic c¢6 thu
nhdp binh quéin thang trong nim tir
tat ca cac ngudn thu nhdp khong vugt
qua 1.000.000 ddng.

Bén chup CMND hoic ban sao gidy khai sinh

Céc gidy t& hop phap dé xac dinh trach nhiém nudi dudng theo
quy dinh cua phap Luit.

Ban chup gidy t& x4c dinh nghia vu nudi dudng theo quy dinh
ctia phap Luat (néu co).

Bén chup s6 ho khéu (nu c6 cung sb hd khéu).

Ban chup dang ky tam tri ctia ngudi phu thuge (néu khong
cing sb hd khéu).

Bén tu khai ctia ngudi nop thué theo mau ban hanh kém theo
vin ban huéng dén vé quan 1y thué c6 xac nhén cia Uy ban
nhan dén cdp x3 noi ngudi ndp thué cu tri v& viée ngudi phu
thudc dang sdng cing.

Ban tu khai ctia ngudi ndp thué theo mau ban hanh theo biéu
mau 4 (Mau sé 09-XN-NPT) kém theo van ban huéng din vé
quéan 1y thué c6 x4c nhén ctia Uy ban nhan dén cép x3 noi
ngudi phu thude dang cu trii vé& viée ngudi phu thudc hién
dang cu tru tai dia phuong va khong c6 ai nudi dudng (trudmg
hop khéng séng cung).




5. Biéu mau

TT | Biéu miu Ky hiéu Nbi dung biéu miu Ghi chi
(Ky hiéu ciia biéu miu do
Téng cuc thué ban hanh)
1 | Biéumau 04 | BM4/QT-PKHTC- | Ban ké khai vé nguoi phai | 09-XN-NPT

TTNCN/00

truc ti€p nudi dudng




PHU LUC 2: CAC HUONG DAN VE THANH TOAN VA CACH TINH
THUE TNCN

1. Céc hwéng din vé chirng tir thanh toan lién quan dén TNCN

- Chimg tir thanh toan c6 lién quan dén TNCN ciia CBVC va cé4c c4 nhan khac nhan
thu nhap tai trudong phai duge khiu trir thué TNCN 10% ddi véi ca nhan cu tri va 20% dbi
v6i ca nhan khong cu trii cho mdi khoan thu nhép >=2.000.000 df’)ng. Sinh vién dai hoc chinh
quy ¢6 thu nhap khong khiu trir thué TNCN.

- MB&i bo chitng tir thanh toan phai c6 bang téng hop cong ddn cac Khoan thu nhip cia
tirng ca nhan (d6i véi cac bd chung tir ¢é tir 2 bang ky nhan tré 1én ké ca cé phat sinh thué
TNCN hay khong); phan biét can b co hitu, giang vién thinh giang va sinh vién; tong sb
TNCN va téng s6 thué TNCN duge khau trir.

- Mau chimng tir phai dap tng tdi thiéu 7 ni dung quy dinh tai Diéu 16 Luat ké toan,
phit hop véi viéc ghi chép va yéu cau quan 1y ctia don vi. Noi dung ching tir ké toan:

o Tén va s hiéu ciia chimg tir ké toan;

o Ngay, thing, nam lap chimg tir ké toan;

o Tén, dia chi clia co quan, tb chirc, don vi hodc ca nhan 1ap chimg tir ké toan;
o Tén, dia chi cua co quan, td chirc, don vi hodc c4 nhan nhin ching tir ké toan;
o Noi dung nghiép vu kinh té, tai chinh phét sinh;

o Chit ky, ho va tén cia ngudi 1ap, ngudi duyét va nhitng ngudi ¢ lién quan
dén ching tir ké toan;

o S& lugng, don gia va sb tién ciia nghiép vu kinh té, tai chinh ghi bing sd; tdng
s6 tién cta chung tir ké toan ding dé thu, chi tién ghi bing s6 va bing chir.

2. Céch tinh thué TNCN
2.1. Céc khoan thu nhap chiu thué TNCN

- Thu nhap tir tién lvong, tién cong va cac Khoan c6 tinh chét tién luong, tién cong
duéi cac hinh thirc bing tién hodc khong bing tién.

- Tién thii lao nhén dugc dudi cac hinh thirc nhu: tién hoa hdng méi gi6i, tién tham gia
céc dé tai nghién ctru khoa hoc, k¥ thuét; tién tham gia cac du an, d2 4n; tién nhuan but theo
quy dinh cta phap luit vé ché d6 nhuan bit; tién tham gia cic hoat dong giang day; tién
tham gia biéu dién vin hoa, nghé thuat, thé duc, thé thao; tién dich vu quang cao; tién dich
vu khéc, thu lao khac.

(Tham khao Piéu 2 Théng tw 111/2013/TT-BTC ngay 15/08/2013)
2.2. Cic khoén khéng tinh thué TNCN
2.2.1. Céc khoan phu cép, tr¢ cip khong tinh vio thu nhip chiu thué
- Phu cép doc hai.




- Phu cép dic thi nganh nghé (phu cip giang day va phu cép tham nién nghé).

- Céc phu cép, trg cap khac theo Diém b Khoan 2 Piéu 2 Théong tu 111/2013/TT-BTC
ngay 15/8/2013

- Tién an trua
- Tién phu cép trang phuc khong qua 5.000.000 VND/nam
- Mirc khoén chi phu cép dién thoai, cong tac phi theo quy ché

- Tién lam thém gi&r vao ngdy nghi, 1&, 1am viéc ban dém dugc tra cao hon so véi ngay
binh thuong

- Khoén tién chi d4m hiéu, hi (khong qué 1 thang luvong binh quan thuc té thuc hién
trong nim tinh thué)

- Khoan chi v& phuong tién phuc vu dua dén ngudi lao dong

- Céc Khoan thu nhap khac theo Piém g Khoan 2 Piéu 2 Théng tw 111/2013/TT-BTC
ngay 15/8/2013

(Tham khao Piéu 2 Théng tw 111/2013/TT-BTC ngay 15/8/2013)
2.2.2. Cic khoan thu nhap dwgc mién thué
- Thu nhép tir hoc bong

- Thu nhép nhén duogc tr cac quy tr thién duge co quan Nha nudc ¢ thAm quyén cho
phép thanh 1ap hodc cong nhan, hoat ddng vi muc dich tir thién, nhan dao, khuyén hoc khéng
nham muc dich thu lgi nhuén.

(Tham khao Piéu 3 Théng tw 111/2013/TT-BTC ngay 15/8/2013)
2.3. Cac khoan giam trir
2.3.1. Giam trir gia canh
Theo murc quy dinh cia ndm hi¢n hanh
- Ddi véi nguoi ndp thué 12 11 triéu ddng/thang
- Dbi v6i mdi ngudi phu thudc 14 4,4 tridu ddng/thang (phai ding ky ngudi phu thude
giam trir gia canh)
2.3.2. Cac khoan bio hiém bit budc va céc khoan déng vao quy hwu tri tw
nguyén

- Theo ty 1€ ndm hién hanh nhu sau: BHXH (8%), BHYT (1.5%), BHTN (1%) va bao
hiém nghé nghi€p trong mot s6 linh vuc dic biét

2.3.3. Céc khoan déng gép tir thi¢n, nhan dao, khuyén hoc
(Tham khao Piéu 9 Théng tu 111/2013/TT-BTC ngay 15/08/2013)
2.4. Cin cit tinh thué, thué suét va cong thirc tinh thué TNCN
2.4.1. Cin cir tinh thué TNCN



- Thu nhép tinh thué, thué suit va duoc tinh theo biéu lity tién timg phén

2.4.2. Thué suit

- Thué suét thué TNCN dugc 4p dung theo Biéu thué liiy tién timg phin quy dinh tai
Phu luc 01/PL-TNCN theo Théng tu s6 111/2013/TT-BTC nhu sau:

e Thu nhip tinh thué Thl'lé Tinh so thué phai ndp

. /thang suat Cach 1 Cach 2

1 | Dén 5 triéu dong (trd) 5% 0 trd + 5% TNTT 5% TNTT

2 | Trén 5 trd dén 10 trd 10% 0,25 trd + 10% TNTT trén 5 trd 10% TNTT - 0,25 trd
3 | Trén10trd dén 18trd | 15% | 0,75 trd + 15% TNTT trén 10 trd | 15% TNTT - 0,75 trd
4 |Trén18trddén32trd | 20% 1,95 trd + 20% TNTT trén 18 trd | 20% TNTT - 1,65 trd
5 | Trén32trd dén52trd | 25% | 4,75 trd +25% TNTT trén 32 trd | 25% TNTT - 3.25trd
6 | Trén52trd dén80trd | 30% 9,75 trd + 30% TNTT trén 52 trd | 30 % TNTT - 5,85 trd
7 | Trén 80 trd 35% | 18,15 trd + 35% TNTT trén 80 trd | 35% TNTT - 9,85 trd

2.4.3. Céng thirc tinh thué TNCN
Thué TNCN phai ndp = Thu nhép tinh thué x Thué suit (theo biéu liy tién)

Trong d6: Thu nhép tinh thué = Thu nhap chiu thué - C4c khoan giam tri.




Miu sb: 20-PK-TCT

CONG HOA XA HOI CHU NGHIA VIET NAM i ”‘*,f;’;z"j;';};'.;?;;’c‘ffi o #d
Poc lap - Tw do - Hanh phic 28/6/2016 ciia Bg Tai chinh)

TO KHAI PANG KY NGUOI PHU THUQC CUA CA NHAN CO THU NHAP TU TIEN LUONG, TIEN CONG

[ ] Dingky thué [ ] Thay déi théng tin ding ky thué [ ] Giam trir gia cinh

............................................................................

4. Noi dang ky giam trir nguoi phu thude (t6 chire, ca nhén tra thu nhip/co quan quan 1y): Trudng Pai hoc Su pham K§ thuat
TP.HCM

5. M3 sb thué cua td chirc, ca nhan tra thu nhap (néu co): (0 o o TP 10 v R [ G e P B G o R O R 1S

6. Thong tin vé ngudi phu thude va thong tin ding ky giam trir gia canh nhu sau:

I. Ngudi phu thudce di c6 MST hodic chua c6 mé s6 thué nhung c6 CMND/CCCD/H$ chiéu

Hoovd fo o Quan hé Thoi diém bit | Thoi diém
0 s ~ K £ o K 2 € A - s 4 P
STT | ngwiphy | DAY | MAsptwtmen | o 5 | eMNDICCEDHD | votnpwot | 9 tnhglam | kerthic tinh
S sinh co) ; £ g . X trir giam trir
thujc chiéu nop thue

(thang/nim) (thing/nim)
(1) (2) (3) 4) (5) (6) (7 (®) 9)




I1. Ngudi phu thude chwa ¢c6 MST/ CMND/ Hj chiéu

Théng tin trén gidy khai sinh

Quan

Noi ding ky névei | Thoi diém | Thoi diém
forer e sl ‘ : Quoc |~ .. | batdautinh | két thic tinh
! Ngdy | ¢ | Quyén ) Tinh/ ; : tich | "B giim trir gidm trix
sinh 50 fducs Thanh Liney | Phuong nop (thiang/nim) | (thing/nim)
gia % Huyén /Xa thué
pho
(10) (11) (12) | {13} |7 (14) (15) (16) (17) 18 | (19 | (0 (21) (22)
1
2
3

(MST: Mé s6 thué; CMND: Chitng minh nhdn ddan; CCCD: Cén cuéc cong din)

T6i cam doan sb 1idu khai trén 1a dung va chiu trdch nhiém trude phap luat v& nhiing s6 lidu da khai./,

.., Ngay ... thang ... nam ...

CA NHAN CO THU NHAP
(Ky va ghi ré ho tén)




Mau s6: 05-PK-TCT
(Ban hanh kém theo Théng tir s0 95/2016/TT-BTC
ngay 28/6/2016 cua Bj Tai chinh)

Danh co quan thué ghi ; 9 3
CONG HOA XA HOI CHU NGHIA VIET NAM
Ngay nhan t& khai: Poc lap - Tw do - Hanh phic

DUNG CHO CA
NHAN KHAC

TO KHAI PANG KY THUE

(Phan danh cho co quan thué ghi)

1. Ho va ten ngudri GHNE R Hhidhs ..... ... ooeioeneennnnsinnsssnsn ssnemssssnnes smssssses oo smss s sns
T NEy SR O AR BRI o ioiaiiis e ot b s st g o Ao s ety A S A

3. Gi6i tinh: Nam | | Nit| |

5. Gidy to ciia ¢4 nhan:
5a. S6 chirng minh nhan dan ............ Ngay CAp «oovvveeeveeeeanan Mol B o v
5b. Sb can cude cong dan ............... S - PR G Noi cép .....................
56. S0 BB o sl s s Ngay clp ....ooovvvvvnnnnn T SRR e T
5d. Sb gidy to khac (néu co) ............. Ngay cAp «oovvvneeeannnnn. N, s
6. Pia chi ding ky theo hd khéu:
Rt e T L e ) i A0\ TG o IS SR = 0 ML PR U Rt A AL S
L B ATy T TII S B A P TN T Ao P | Il ool Tt = 212 Y=
STo el B IE T VLT R U -t s o e A RN RO PSRRI SO oA -2
BRGSO e e e %6 R G R MNGS TR G e
R e S AR T L e LR IS, 0 ol S = o
7. Dia chi cu tri:
e Soaihi i O I e o e R e S e S
B R T e e iy BT e = e s
T B BE 1T 1) b ) e M s DS 0 R S S oS P it a0 A
e TR s R e S R e e e
8. Ditn thoai HemhE: ... immnssmssmrisnasins BRI i e
9. Co quan chi tra thu nhap tai thoi diém dang Ky thué: ..............ocooeevvviieieeiiinnnn..n.
To6i cam két nhitng noi dung ké khai 1a ding va chiu trach nhiém truéc phép luit vé nhitng ndi
dung da khai./.

.., NgAy ...thang ... nam ...

NGUOI PANG KY THUE
Ky va ghi ré ho tén




HUONG DAN KE KHAI
MAU SO 05-DK-TCT

1. Ho va tén ngudi ding ky thué: Ghi rd rang, diy du bang chit in hoa tén c4 nhin
ding ky thué.

2. Ngay, thing, nim sinh: Ghi rd ngay, thang, nim sinh ciia ca nhan ding ky thué.

3. Giédi tinh: Tich vao 1 trong 2 6 Nam hoac Nir.

4. Qudc tich: Ghi rd Quéc tich ctia c4 nhan ding ky thué.

5. S6 gidy to chirng thuc ciia c4 nhan: Ghi diy du thong tin vao céc loai gidy t& ma
ca nhan ding ky thué cé.

6. Pia chi ding ky theo h$ khdu: Ghi diy du cac thong tin vé dia chi clia ca nhan da
duoc ghi trén s6 ho khau.

7. Pia chi cwr trii: Ghi ddy du céc thong tin vé dia chi vé noi & hién tai ciia c4 nhén.

8. Dién thoai lién hé, email: Ghi s6 dién thoai, dia chi email (néu co)

9. Co quan chi tra thu nhép tai thoi diém ding ky thué: Ghi co quan chi tra thu

nhap dang cong tac tai thoi diém ding ky thué (néu co).




Mau sé: 02/UQ-QTT-TNCN
(Ban hanh kém theo Thiong fesé
92/2015/TT-BTC ngayl 5/6/2015

CONG HOA XA HOI CHU NGHIA VIET NAM ciia B6 Téi chinh)
DPoc lap - Tu do - Hanh phiic

: 'GIAYUYQUYEN
QUYET TOAN THUE THU NHAP CA NHAN
Nim ..........
TEOHOL AR & i v sonbeindginsio s s anin Ot cr s
L e ORI | SO e L e S R S e S
|:| N s toi chi c¢o thu nhap chiu thué tai mét noi la Cong ty/don vi
Moy = = toi c6 thu nhap chiu thué tai Cong ty/don vi.........ccevevennee.

....................................................................................................................................

va c6 thu nhép véng lai & cac noi khac binh quan thang trong nam khong qua 10 triéu
dong /thang d3 dugc don vi tra thu nhap khiu trir tai ngudn.

thay mat t61 thuc hién quyét toan thué thu nhdp cé nhan nam ........... voi co quan
thué.

Trudng hop co quan thué kiém tra phét hién ti c6 thu nhap chiu thué & noi
khac thi td1 hoan toan chiu trach nhiém trudc phap luat./.

...... s NGAY.oocini TRANG v UM s
NGUOI UY QUYEN

(Ky, ghi ro ho tén)



CONG HOA XA HQI CHU NGHIA VIET NAM

Kinh giri: Uy ban nhan din (UBND) xa/phuong

Poc lap - T do - Hanh phic

BAN KE KHAI
VE NGU'OI PHAI TRUC TIEP NUOI DUONG

Mau s6: 09-XN-NPT
(Ban hénh kém theo Théng tu s6
92/2015/TT-BTC ngay
15/6/2015 ciia B Tai chinh)

Ho v B noulinb S Baes .ol d v nnei o L s e e A
MA RO MHEMBIC0) s vaiin e s i o e e e e s
SOCMNDHG ChIS ... s sonsemsssismameiininmins Tis o e s e AN IR ol S50 3o
B A SRR e R 0 = S U L e WS I PR, s e
B R s i s B T ST
To1 ké khai nguoi phu thude sau day téi dang truc tiép nudi dudng:
s 2 £ Dia chi cuw % Ehfngndt
Ho va tén Ngay, So Quan hé véi t'ni ciiik Pang song \nwong twa,
STT ngwoi phu [thing, naim| CMND/H$ R e cung véi | toi dang
" " .z | ngwoikhai |ngwoiphu = X
thudc sinh chiéu A toi truc tiép
thugc gl
nudi dudong
1
2
| |

Cin ct theo quy dinh tai Ludt thué t

hu nhép c4 nhan (TNCN), Luét stra d6i, bd sung mot sb
diéu cua Luat thu8 TNCN va céc vin ban huéng din thi hanh Luét thué TNCN thi UBND
xd/phudng noi ngudi ndp thué cu tra cé trach nhiém x4c nhén ngudi phu thudc dang sbng
cling ngudi ndp thué hoic UBND xi/phudng noi ngudi phu thude cu tri ¢ trich nhidm xac
nhan ngudi phy thude khong sdng cling ngudi ndp thué va khong cé ai nudi dudng.
T6i cam doan nhimg ndi dung ké khai trén la ding su that va chiu trach nhiém trudc phap
ludt v& nhimg nodi dung da khai./.

sussssuniss TEGY o THANE
NGUOI LAM PON

(ky, ghi ré ho tén)

nam......




XAC NHAN CUA UBND XA/ XAC NHAN CUA UBND XA/ PHUONG

PHUONG (noi ngudi ndp thué cw tri (noi ngudi phu thudc cw tri trong truwomng
trong truomg hop ngwoi phu thujc dang hop ngwoi phu thuge khéng noi nwong
song ciing nguwoi ndp thué): twa, nguwoi ndp thué dang truc tiép

UBND xa/phudng............ xac nhén dudng):
ngudi duge ké khai trong biéu (néu trén) LIBNEY - XA/PHAONG ..rorems i wmensimainsmomniarti Xac
hién dang song cung ong nhan ngudi dugc ké khai trong biéu (néu
4 TSR W BB ol tai dia chi trén) khong noi nuong tua, dang séng tai xa
............................................. (PRI - cvivs cvnsiosvmonsssvivuvaress wnsssls
sssn PUZAV. ovion LREANE 500 77 i o MRV thang ...... nam ......

TVL UBIND v vveninmnsannssanissonis TN MBND i issmninvinis

(Ky, ghi 6 ho tén, déng diu) (K, ghi rd ho tén, déng dau)

Ghi chii: Trucng hop ngudi nép thué cé nhiéu ngudi phu thudc cu trii tai nhiéu xd/phwong
khac nhau thi nguwoi ndp thué phdi ldp Ban ké khai dé UBND xa/phwong timg noi ngueoi phu
thuéc cu tri xac nhan.




